UPLOADING AND USING DOCUMENTS ONLINE

USAJOBS

Log into your USAJOBS account (https://my.usajobs.gov/Login.aspx) and click on “Saved Documents”:
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“Apply Online to the following job: v
Job Title: Voluntary Services Specialist
Agency: Department of Veterans Affairs, Department Of Veterans Affairs

Job Location:  Washington DC Metro Area, District of Columbia

Resume - Select one of your stored resumes to send

Select
g
TestUpload
mediabridge
title 38

Attachment(s) - Select one or more of your attachments to send:

Select
Other (2850a)

certify, to the best of my knowledge and belief, all the information in and submitted by me with my
‘application for employment is true, complete, and made in good faith, and that I have truthfully and accurately
represented my work experience, knowledge, skills, abiltties and education (degrees, accomplishments, ete.). 1
understand that the information provided may be investigated. I understand that misrepresenting my
‘experience or education, or providing false or fraudulent information in or with my application may be grounds
for not hiring me o for firing me after I begin work. I also understand that false or fraudulent statements may
be punishable by fine or imprisonment (18 U.S.C. 1001).

Apply for this position now! >
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This is a United States Office of Personnel Management website.
USAJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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USAJOBS allows your application for employment maximum flexibility by giving you the ability to
have up to five attachments along with your resume such as: DD-214, SF-15, SF-50, OF-306,
Transcripts or other types of documents.

Upload a New Document @
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Please enter a name for this attachment (100 characters max)

You have saved 0 of 5 possible documents.




Using this feature, applicants can upload several documents to their account to submit with applications.  Up to five documents such as the DD-214, SF-50, SF-15, transcripts and others can be stored in the account.

To upload VA Form 10-2850a, select “Other” for the type of the new document    Click BROWSE.  A window pops up showing you the directories and files on your computer.  Locate the VA Form 10-2850a form and select it.  Give your document a name in the area provided, then click Upload.   Your document is now saved in your account!
The size limit for these uploaded documents is 2 megabytes.  To avoid too-large files, applicants should save documents in PDF (Adobe Acrobat) format.

 ATTACHING UPLOADED DOCUMENTS

In USAJOBS, you will see this screen when you click on Apply Online:
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Click on the documents you want to submit and then click on Apply for this Position Now.  Next you will be taken to Application Manager to complete the online questionnaire.  After you finish, submit your application.  That’s it!  If you have provided an email address, you will be notified by email that your application has been received.  You can also check the status of your application at your USAJOBS account:
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The "more information” link takes you to the status page in Application Manager, where you will find more detailed status information, copies of email notices sent to you, and copies of what you have submitted.
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